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 Career Guidance Committee Chair  

Roles and Responsibilities 

The purpose of the Career Guidance Committee is to promote the advancement of the transportation 
planning and engineering profession by fostering close association of senior professionals with civil 
and transportation planning, ITE, and young professionals.  Young engineers are valuable assets and 
the future leaders of ITE and the goals and objectives related to young engineers outlined herein can 
only be achieved by encouraging young professionals to be more active within the profession and 
ITE. 

The major responsibilities of the Career Guidance Chair are outlined below. 

Participation at District Board Meetings 

The Western District Board holds two formal meetings each year.  The mid-year meeting is typically 
held in late January or early February.  The second meeting is held on the first day (Sunday) of the 
Western District Annual Meeting, which is traditionally held in late June or early July.  The Career 
Guidance Chair shall provide a written report to the Board prior to each meeting.  The report should, 
at a minimum, detail the activities of the Committee during the period since the previous Board 
meeting.  The report is provided to the President in advance of the meeting for inclusion in the 
handout materials.  The Chair is invited to attend these Board meetings to present the report. 

Western District Awards 

Each year the Western District presents awards during the Annual Meeting.  The Career Guidance 
Chair is responsible for the following awards that are presented at the Annual Meeting.  Detailed 
descriptions of the awards can be found on the District’s website. 

 Young Professional Achievement Award – To be eligible for the Western District Young 
Professional Achievement Award, the young professional must be 35 years old or younger and 
be a member of ITE Western District. The recipient of the award will be presented with a plaque 
and a $500 award at the Western District Annual Meeting. 

 Mentor Award – The award is intended to recognize mentors who support young professionals 
(professionals 35 years or younger).  The recipient of the award will be presented with a plaque 
at the Western District Annual Meeting. 

 Outstanding Student Award (Graduate and Undergraduate) – These awards are intended to 
recognize outstanding students.  There is one award for an undergraduate student and one award 
for a graduate student.  Nominations may come from anyone.  The recipients of the award will be 
presented with a plaque, a $500 award, and free registration at the Western District Annual 
Meeting. 

 Outstanding Educator Award – This award is intended to recognize an outstanding educator.  
Nominations may come from anyone.  The recipient of the award will be presented with a plaque 
at the Western District Annual Meeting.  We often times do not receive nominations for this 
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award. Therefore, the SFIC Chair may choose to carry a nominee over to the following year if not 
selected the first year but deemed deserving of the award. 

Select a group of reviewers and distribute the nominations for each award to the reviewers.  
Individual judges may evaluate several awards if so inclined.  The Career Guidance Chair is allowed 
to judge, however, to preserve neutrality, it is best if the Chair only serves in a pinch or in the event 
of a tie.  It is helpful to provide each judge with an award-specific score sheet, even if a simple ranking 
is all that is required. 

Western District Annual Meeting 

The Career Guidance Chair is responsible for developing and facilitation Career Guidance sessions at 
the Western District Annual Meeting.  The Chair should coordinate with the LAC of the Annual 
Meeting to ensure that these sessions are included in the meeting program and that appropriate 
meeting space is allocated.  In recent years, these sessions have included: 

 Resume workshops 

 Workplace situational skits 

 Panel discussions 

ITE HQ Awards Competition 

Check the ITE HQ website at the beginning of February to get details regarding the Rising Stars 
Program and Young Member of the Year Award. Prepare the necessary application and paperwork 
and submit to International. 

Other Career Guidance Activities 

The Career Guidance Chair is responsible for assisting professional members in the Western District 
with career guidance and providing opportunities to enhance career growth.  These activities can 
include (but are not limited to): 

 Development of a mentoring program that provides an opportunity for a young professional to 
form a relationship between a junior (mentee) with a senior transportation professional 
(mentor).  The intent of the program would be to enhance the mentees career satisfaction and 
growth by providing a setting for guidance and assistance in achieving career goals within a one-
to-one relationship. 

 Outreach to the younger members (new) of the ITE Western District that could include younger 
member mixers at Western District annual meetings, training and educational opportunities, 
promotion of the benefits and support of ITE, and fostering employers to encourage junior 
members to attend meetings such as “take a junior” to an ITE meeting. 

 Supporting opportunities for training and continuing education for the Western District 
members.  Activities can include promoting training and education at annual meetings, working 
with ITE headquarters to bring technical resources to Sections, promoting ITE on-line learning 
center, and identifying and promoting training areas of interest to the Western District members. 
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