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Individual Achievement Award Selection Process Guidelines 

Award	Description			

The Western District Individual Achievement Award is presented annually to an active member in 
good standing of Western District who has accomplished significant individual achievements that 
benefit Western District, and/or ITE, and/or the profession of transportation engineering/planning, 
primarily during the previous calendar year or recent years. The award winner is presented with a 
plaque at the Western District Annual Meeting. The current Past President chairs a committee that 
reviews the nominations for the Individual Achievement Award in the winter.	

Selection	Process	and	Calendar		

The Past President shall request nominations for the Individual Achievement Award from Section 
and Chapter Past Presidents.  A call for nominees should also be made in the District newsletter and 
on the District website (September).  The District Past President shall also contact the ITE Western 
District Board and request that they provide any nominees they are aware of to their local Section 
and Chapter Presidents for consideration. The nomination deadline is November 1. 

After November 1, the Past President shall compile information received and email Individual 
Achievement Award nomination packages to Western District Executive Committee members only. 
Members of the Western District Executive Committee shall receive material on all nominees and 
determine if the nominees are qualified for the award, then evaluate and rank nominees prior to the 
Winter Board Meeting. The suggested deadline for ranking of nominees is the second week of 
January. 

At the Winter Board Meeting, the Past President shall summarize rankings and present them to the 
Western District Executive Committee in Executive Session. The Executive Committee shall consider 
rankings and discuss the selection of the awardee. 

After the Winter Board Meeting, the Past President shall contact the selected awardee to inform them 
of their award and work with them over the next few months to compile photos, videos, and other 
media for use in the award video. 

The Past President shall turn over all media for the award video by the end of March to the Public 
Relations Chair.  The Public Relations Chair shall work on the award video with the assistance of the 
Past President for presentation during the Awards Banquet at the Annual Meeting. 

At the Annual Meeting, the Past President shall work with the LAC regarding the agenda for the 
Awards Banquet.  Typically, the Past President will emcee the event. 
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After the Annual Meeting, the Past President shall work with the Webmaster to post the award video 
to the District website. In addition, the Past President will work with the Public Relations Chair to 
notify the awardee’s employer and home section about the award. 
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